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      Christ The King Federation 

 
  St. Joseph's Catholic Primary School 

  Trinity Square, South Woodham Ferrers, Essex.  CM3 5JX. 

Headteacher: Mrs S Ginzler-Maher     Acting Head of School: Mrs C Webster 

Telephone:  01245 321828 Fax: 01245 321795 

e-mail:  admin@st-josephspri.essex.sch.uk 

website: www.stjosephscatholicprimaryswf.org    

            

School Mission Statement 

 

Through our loving God we follow 
in the footsteps of St. Joseph 

who helps us to be gentle, caring and hardworking. 
As we learn together, we love value and welcome everyone. 

 
 

Dear Parents, 
 
Thank you for your interest in our school. 
 
The distinct character of our School can only be appreciated and understood by 
arranging a visit.  Please come and see us in action! 
 
I take great pride in welcoming you and your family to St. Joseph’s.  Our children 
are a constant source of delight, inspiration and encouragement.  Their 
enthusiasm and success reflects the dedication and talents of a highly professional 
staff. 
 
We are a growing Catholic primary School in the centre of South Woodham 
Ferrers and benefit from the strong working relationship we have with St. Francis 
Catholic School, Maldon as part of Christ The King Federation.  The School 
grounds and the building are shared with the Anglican School, Trinity St. Mary’s 
C of E Primary School.  The partnership, based on shared Christian values, gives 
a unique dimension to our School community.  However we pride ourselves on 
being an inclusive school, serving the whole community. 
 
I am delighted to be able to introduce you to our School family through this 
prospectus. 
 
Yours sincerely, 
 
Mrs. Sarah Ginzler-Maher 
Executive Headteacher 

mailto:admin@st-josephspri.essex.sch.uk
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School Structure and Management 
         Staff Composition 2018/2019 

 

Mrs. S. Ginzler-Maher Executive Headteacher 
Mrs. C. Webster Acting Head of School 

Class 2 Teacher 
Mrs. AHuish Reception Class Teacher 
Mrs. K. Banks  Class 1 Teacher 
Mrs. L. Carter Class 2 Teacher 
Miss N Mowbray Class 3 Teacher 
Mrs.I Haughton Class 4 Teacher 
Mr. C.Nicholson  Class 5 Teacher 
Miss M. McGonagle Class 6 Teacher 
Miss T. Minton P.E./Science Teacher 
Mrs. V. Hull Special Educational Needs Teacher 
Mrs.  D. Murray Pre-School Manager 
Mrs. D. Keogh Deputy Pre-School Manager 
Mrs. J. Dickinson Learning Support Assistant, Pre-School 
Mrs. M. Stevens Higher Level Teacher Assistant 
Mrs. G. Roberts Learning Support Assistant 
Mrs. M. Royce Higher Level Teaching Assistant 
Mrs. J. Cross Higher Level Teaching Assistant 
Mrs. L. Mandy Learning Support Assistant 
Mrs. R. Perry Learning Support Assistant 
Mrs. C. Ellershaw Learning Support Assistant 
Mrs. J. Denny Learning Support Assistant 
Mrs. C. Jobson Learning Support Assistant/Midday Assistant 
Mrs. M. Ford-Crush Learning Support Assistant 
Miss N. Parks Learning Support Assistant 
Miss N. Phillips Learning Support Assistant/Cleaner 
Miss M. Haughton Learning Support Assistant 
Mrs. S. Bean Learning Support Assistant 
Miss A. Blake Learning Support Assistant 
Mrs. N. Farmer Learning Support Assistant/Midday Assistant 
Mrs. A. Bastienne Personnel Officer 
Mrs. L. Smith School Administrator 
Mrs. S. Morden School Administrator 
Mrs. E. Chapman School Business Manager 
Mr. M. Jones Site Manager 
Mrs. A. Miller Midday Supervisor/Cleaner in charge 
Mrs. J. Lawrence Midday Assistant 
Mrs. N. Osmond Midday Assistant 
Mrs. J. Scott Cleaner 
Mrs. R. James Cleaner 
Mr. S. Nead Chef 
Mrs. B. Banks Catering 
Miss. L. Copas Catering 
Mr. D. Clarke Music Teacher 
Mr. R. Bassil Music Teacher 
Mr. D. Ainsworth Music Teacher 
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Governing Body – 2018/2019 – Christ the King Federation 
 

Appointed by the Local Authority 
Mrs. Maureen Ponton 

 
 

Foundation Governors 
Mr. Mark Catchpole – Chair of Governors 
Mr. Jim Savin – Vice-chair of Governors 

Mrs Katy Adams 
Mr. Simon Burwood 

Mrs. Lyn Collins 
Fr. James McShane 
Mrs.Clodagh Moore 

Fr. Mark Reilly 
 
 

Parent Governors 
Mr. Kevin Mandy 
Mr. Ben Webber 

 
 

Associate Governors 
Mr. Andrew Denny 

Mrs. Catherine Ellershaw 
Mr. Gavin Huish 
Mr. Julian Sorsby 

Mrs. Emma Spring 
 
 

Executive Headteacher 
Mrs Sarah Ginzler-Maher 

 
 

Staff Governor 
Mrs Catherine Peear 

 
 

Co-opted 
Mrs Christine Webster 
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Parent/Teacher Association 

 
 

St. Joseph’s Parent/Teacher Association (PTA) is an organised body that is here 
to answer parents’ questions and raise money for the school. 
 
The PTA is responsible for all fund raising that goes directly to the school; the 
money raised by the PTA benefits the children.  We have in the past been able to 
fund Whiteboards, new computers, school hall expansion, Library update and 
many other much needed resources.  The PTA does not work without the parents’ 
support, as they are key players.  We are not a Club and membership is not 
required.  Every parent is entitled to put their opinions and suggestions forward to 
the PTA.  In fact we welcome this. 
 
Finally, we would like to stress that the PTA is just that, a Parent/Teacher 
Association.  The teachers are as much involved in the children’s future as the 
parents.  They cannot do this without us and we cannot do this without them.  
We have great support from the Executive Headteacher, the Head of School and 
all the staff at St. Joseph’s. 
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Admission Number 

 
30 for Foundation Stage Class and Key Stage 1 (Reception, Year 1 and  
Year 2), 30 for Key Stage 2 (Years 3 to 6). 

 
 

Pupils 
 

Number of pupils at September 2018:       190 
Number intended to admit during  
Academic Year 2018/2019:                  30 
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Admissions Policy 
 

School Admissions Policy, Criteria and arrangements for 2019/2020 
 

(Applicants should take careful note of the Admissions Policy Definitions  
 
 
 

St. Joseph’s Catholic Primary School was founded by the Catholic Church 
to provide education for children of Catholic families. Whenever there are 
more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed below. The 
school is conducted by its governing body as part of the Catholic Church in 
accordance with its trust deed and instrument of government and seeks at 
all times to be a witness to Our Lord Jesus Christ.  
 
As a Catholic school, we aim to provide a Catholic education for all our 
pupils. At a Catholic school, Catholic doctrine and practice permeate every 
aspect of the school’s activity. It is essential that the Catholic character of 
the school’s education be fully supported by all families in the school. We 
therefore hope that all parents will give their full, unreserved and positive 
support for the aims and ethos of the school. This does not affect the right of 
an applicant who is not Catholic to apply for and be admitted to a place at 
the school in accordance with the admission arrangements. 

The governing body is the admissions authority and has responsibility for 
admissions to this school. The local authority undertakes the co-ordination 
of admission arrangements during the normal admission round1 . The 
governing body has set its admission number at 30 pupils to be admitted to 
Reception year in the school year which begins in September, 2019.  

The governing body will, where logistically possible, admit twins and all 
siblings from multiple births where one of the children is the last child 
ranked within the school’s Published Admissions Number (“PAN”). 

 

Pupils with an Education, Health and Care Plan or a Statement of Special 
Educational Needs (see note 1) 

The admission of pupils with a Statement of Educational Needs or an 
Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with a Statement of Special Educational Needs or 
Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these 
arrangements this will reduce the number of places available to other 
children.  

                                                 
1 This is for admission to the school at the start of the school year in September and not for applications made in-year 
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Oversubscription Criteria 

Where there are more applications for places than the number of places available, 
places will be offered according to the following order of priority. 

1. Catholic looked after and previously looked after children. (see notes 
2&3) 

2. Catholic children who are resident in the parishes of English Martyrs, 
Danbury and Holy Trinity, South Woodham Ferrers. (see notes 3&11) 

3. Catholic children who are resident in the parishes of English Martyrs, 
Danbury and Holy Trinity, South Woodham Ferrers for whom St. 
Joseph’s Catholic Primary School is the nearest Catholic school. (see 
notes 3&11) 

4. Other Catholic children. (see note 3) 

5. Other looked after and previously looked after children. (see note 2) 

6. Catechumens and members of an Eastern Christian Church. (see notes 
4&5) 

7. Children of other Christian denominations whose membership is 
evidenced by a minister of religion. (see note 6) 

8. Children of other faiths whose membership is evidenced by a religious 
leader. (see note 7) 

9. Any other children. 

Within each of the categories listed above, the following provisions will be applied in 
the following order. 

(i) Where evidence is provided at the time of application of an 
exceptional social, medical or pastoral need of the child which can 
most appropriately be met at this school, the application will be placed 
at the top of the category in which the application is made. (see note 
10) 

(ii) The attendance of a brother or sister at the school at the time of 
enrolment will increase the priority of an application within each 
category so that the application will be placed at the top of the 
category in which the application is made after children in (i) above 
(see note 8). 

 

Tie Break 

Priority will be given to children living closest to the school determined by 
the shortest distance. Distances are calculated on the basis of a straight-line 
measurement between the front door of the child’s home address (including 
the community entrance to flats) and the main entrance of the school.   In 
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the event of distances being the same for two or more children where this 
would determine the last place to be allocated, random allocation will be 
carried out and supervised by a person independent of the school. All the 
names will be entered into a hat and the required number of names will be 
drawn out. 

Application Procedures and Timetable 

To apply for a place at this school an application must be submitted to Essex 
County Council using the Standard Application Form as supplied in the 
Primary Education in Essex booklet or on-line.  Applications must be 
received by the child’s home LA by the National Closing Date.  Forms 
received after this date by the LA will be dealt with as ‘late applications’. 
You are also requested to complete the Supplementary Information Form as 
supplied by the school if you wish to apply under oversubscription criteria 1 
to 4 or 6 to 8. The Supplementary Information Form should be returned to 
St. Joseph’s Catholic Primary School by the closing date. 

You will be advised of the outcome of your application in April 2019 by the 
local authority on our behalf. If you are unsuccessful (unless your child 
gained a place at a school you ranked higher) you will be informed of the 
reasons, related to the oversubscription criteria listed above, and you have 
the right of appeal to an independent appeal panel. 

If you do not provide the information required in the SIF and return it by the closing 
date, together with all supporting documentation, your child will not be placed in 
criteria 1 to 4 or 6 to 8, and this is likely to affect your child’s chance of being offered 
a place. 

All applications which are submitted on time will be considered at the same 
time and after the closing date for admissions.   

 

Late Applications 

Applications submitted after the closing date which, in the view of the LA, 
could have been completed on time, will be accepted by treated as late 
applications.  Late applications will only be considered after all ‘on time’ 
applications have been considered and the initial allocation of places has 
been made. 

 

Admission of Children Below Compulsory School Age and Deferred Entry 

A child is entitled to a full-time place in the September following their 
fourth birthday. A child’s parents may defer the date at which their child, 
below compulsory school age, is admitted to the school, until later in the 
school year but not beyond the point at which they reach compulsory school 
age, or beyond the beginning of the final term of the school year for which 
an offer was made. A child may take up a part-time place until later in the 
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school year, but not beyond the point at which the child reaches compulsory 
school age. Upon receipt of the offer of a place a parent should notify the 
school, as soon as possible, that they wish to either defer their child’s entry 
to the school or take up a part-time place. 

 

Admission of Children outside their Normal Age Group 

A request may be made for a child to be admitted outside of their normal age 
group, for example, if the child is gifted and talented or has experienced 
problems such as ill health. In addition, the parents of a summer born child, 
i.e. a child born between 1st April and 31st August, may request that the child 
be admitted out of their normal age group, to reception rather than year 1.  

Any such request should be made in writing to The Governing Body, St. 
Joseph’s Catholic Primary School at the same time as the admission 
application is made. The governing body will make its decision about the 
request based on the circumstances of each case and in the best interests of 
the child. In addition to taking into account the views of the head teacher, 
including the head teacher’s statutory responsibility for the internal 
organisation, management and control of the school, the governing body 
will take into account the views of the parents and of appropriate medical 
and education professionals, as appropriate.  

 

Waiting Lists 

In addition to their right of appeal, unsuccessful children will be offered the 
opportunity to be placed on a waiting list. This waiting list will be 
maintained in order of the oversubscription criteria set out above and not in 
the order in which applications are received or added to the list. Waiting 
lists for admission will operate throughout the school year. The waiting list 
will be held open until the last day of the summer term. 

Inclusion in the school’s waiting list does not mean that a place will 
eventually become available. 

 

In-Year Applications 

An application can be made for a place for a child at any time outside the 
admission round and the child will be admitted where there are available 
places. Application should be made to the school by contacting The 
Admissions Officer at St. Joseph’s Catholic Primary School.  

Where there are places available but more applications than places, the 
published oversubscription criteria, as set out above, will be applied.  

If there are no places available, the child will be added to the waiting list 
(see above). 
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You will be advised of the outcome of your application in writing, and you 
have the right of appeal to an independent appeal panel.  

 

Fair Access Protocol 

The school is committed to taking its fair share of children who are 
vulnerable and/or hard to place, as set out in locally agreed protocols. 
Accordingly, outside the normal admission round the governing body is 
empowered to give absolute priority to a child where admission is requested 
under any locally agreed protocol. The governing body has this power, even 
when admitting the child would mean exceeding the published admission 
number (subject to the infant class size exceptions). 

  

The governing body reserves the right to withdraw the offer of a place or, 
where a child is already attending the school the place itself, where it is 
satisfied that the offer or place was obtained by deception. 

 

 

Notes (these notes form part of the oversubscription criteria) 

1. A Statement of Special Educational Needs is a statement made by the 
local authority under section 324 of the Education Act 1996, specifying the 
special educational provision for a child. An Education, Health and Care 
Plan is a plan made by the local authority under section 37 of the 
Children and Families Act 2014, specifying the special educational 
provision required for a child.  

2. A ‘looked after child’ has the same meaning as in section 22(1) of the 
Children Act 1989, and means any child who is (a) in the care of a local 
authority or (b) being provided with accommodation by them in the 
exercise of their social services functions (e.g. children with foster 
parents) at the time of making application to the school.  

A ‘previously looked after child’ is a child who was looked after, but 
ceased to be so because he or she was adopted, or became subject to a 
child arrangements order or special guardianship order. 

3. ‘Catholic’ means a member of a Church in full communion with the See 
of Rome. This includes the Eastern Catholic Churches. This will 
normally be evidenced by a certificate of baptism in a Catholic Church or 
a certificate of reception into the full communion of the Catholic 
Church. For the purposes of this policy, it includes a looked after child 
who is part of a Catholic family where a letter from a priest demonstrates 
that the child would have been baptised or received if it were not for their 
status as a looked after child (e.g. a looked after child in the process of 
adoption by a Catholic family). 
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For a child to be treated as Catholic, evidence of Catholic baptism or 
reception into the Church will be required. Those who have difficulty 
obtaining written evidence of baptism should contact their Parish Priest 
[who, after consulting with the Diocese, will decide how the question of 
baptism is to be resolved and how written evidence is to be produced in 
accordance with the law of the Church]. 

4. ‘catechumen’ means a member of the catechumenate of a Catholic 
Church. This will normally be evidenced by a certificate of reception into 
the order of catechumens. 

5. ‘Eastern Christian Church’ includes Orthodox Churches, and is normally 
evidenced by a certificate of baptism or reception from the authorities of 
that Church. 

6. “children of other Christian denominations” means children who belong 
to other churches and ecclesial communities which, acknowledge God’s 
revelation in Christ, confess the Lord Jesus Christ as God and Saviour 
according to the Scriptures, and, in obedience to God’s will and in the 
power of the Holy Spirit commit themselves: to seek a deepening of their 
communion with Christ and with one another in the Church, which is 
his body; and to fulfil their mission to proclaim the Gospel by common 
witness and service in the world to the glory of the one God, Father, Son 
and Holy Spirit. An ecclesial community which on principle has no 
credal statements in its tradition, is included if it manifests faith in 
Christ as witnessed to in the Scriptures and is committed to working in 
the spirit of the above. 

All members of Churches Together in England and CYTÛN are deemed 
to be included in the above definition, as are all other churches and 
ecclesial communities that are in membership of any local Churches 
Together Group (by whatever title) on the above basis. 

7. “children of other faiths” means children who are members of a religious 
community that does not fall within the definition of ‘other Christian 
denominations’ at 6 above and which falls within the definition of a 
religion for the purposes of charity law. The Charities Act 2011 defines 
religion to include: 

 A religion which involves belief in more than one God, and 

 A religion which does not involve belief in a God. 

Case law has identified certain characteristics which describe the 
meaning of religion for the purposes of charity law, which are 
characterised by a belief in a supreme being and an expression of belief in 
that supreme being through worship. 

8. ‘brother or sister’ includes: 

(i) all natural brothers or sisters, half brothers or sisters, adopted brothers 
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or sisters, stepbrothers or sisters, foster brothers or sisters, whether 
or not they are living at the same address; and  

(ii) the child of a parent’s partner where that child lives for at least part 
of the week in the same family unit at the same address as the 
applicant.  

9. A ‘parent’ means all natural parents, any person who is not a parent but 
has parental responsibility for a child, and any person who has care of a 
child. 

10. To demonstrate an exceptional social, medical or pastoral need of the 
child which can be most appropriately met at this school, the governing 
body will require compelling written evidence from an appropriate 
professional, such as a social worker, doctor or priest. 

11. For the purposes of this policy, parish boundaries are as shown on the 
attached map and will be applied to the admission arrangements for 
[insert date of policy].  
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Arrangements for New Entrants 

 
Parents/Guardians of new entrants are invited to a meeting in the Summer 
Term prior to the academic year in which the children begin in Reception 
Class. 
 
The meeting will present information about the school’s curriculum and 
introduce parents/guardians to representatives of the School Governors and 
PTA.    
 
A transition programme for the parents and children of the September intake 
begins in the Summer Term.  Children are invited to five ‘Stay and Play’ 
sessions where they meet the current Reception Class children, share books 
and have a class story time. The children become familiar with the class setting 
and the outside learning environment. 
 
Parents and the children of the new intake are also invited to join the class 
teacher for an afternoon ‘Craft and Story’ session in the classroom. 
Parents are also invited to a Transition Meeting with the class teacher where 
class activities and routines and activities are explained. 
 
Finally, the new intake children are invited to stay for a Transition Day where 
they can experience many of the activities of the Reception Class day and have 
lunch in the school hall. 

 
In September, all Reception Class children will begin school on a part time 
basis for three weeks before attending school full time. 
 
A home visit will be made by the class teacher prior to your child starting full-
time in September.  This will provide a valuable insight into your child’s likes 
and dislikes and how they learn best.  This will ensure your child has the very 
best of starts to their school career. 
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Dates for Academic Year 
 

 
2018/2019 

 Autumn Term 
Tuesday, 4th September 2018 – Wednesday, 19th December 2018 

(Half Term 22nd October – 26th October) 
 
 

Spring Term 
Thursday, 3rd January 2019 – Friday, 5th April 2019 

(Half-Term 18th – 22nd February) 
 
 

Summer Term 
Tuesday, 23rd April 2019 – Wednesday, 24th July 2019  

(Half-Term 27th May – 31st May) 
 

Non-Pupil Days: 
 

Tuesday, 4th September 2018 
Wednesday, 5th September 2018 

Thursday, 3rd January 2019 
Friday, 4th January 2019 
Monday, 3rd June 2019 

  
 

School Session Times 
 

School Opens    8.45 a.m. 
Registration      8.55 a.m. 

 
Key Stage 1 & 2  Breaktime 10.45 a.m. – 11.00 a.m. 
Key Stage 2   Lunchtime 12.30 a.m. – 13.30 p.m. 
Key Stage 1  Lunchtime 12.20 p.m. – 13.30 p.m. 
 

School Ends   3.20 p.m. 
 

 N.B:   These times do not apply to Reception Class children  
at the beginning of the Autumn Term.  
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Dates for Academic Year 
 

 
2019/2020 

 Autumn Term 
Tuesday 3rd September 2019 – Thursday, 19th December 2019 

(Half Term 28th October – 1st November) 
 
 

Spring Term 
Monday, 6th January 2020 – Friday, 3rd April 2020 

(Half-Term 17th – 21st February) 
 
 

Summer Term 
Monday, 20th April 2020 – Wednesday, 22nd July 2020  

(Half-Term 25th May – 29th May) 
 

Non-Pupil Days: 
 

 (Five days T.B.C.) 
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Arrival and Departure 

 
On arrival each day, children are asked to wait in the playground.  A member of 
staff will be outside at 8.45 a.m., until the bell for lining-up is rung at 8.55 a.m. 
 
Children then line-up in their class groups and are escorted into the building by 
the class teachers. 
 
The School cannot accept responsibility for children who are on the School 
premises before 8.45 a.m. 
 
The children are dismissed at 3.20 p.m. Parents and carers of Key Sage 2 children 
are asked to wait at the School gates.  Those waiting for Reception Class and Key 
Stage 1 children are kindly requested to wait in a designated playground area.  
These children are then brought out in their class groups to be collected. 
 
 
 
 
 

Travel To and From School 
 

The safety of the children is paramount and parents are asked to ensure that 
parking does not cause hazards or restrictions. 
 
Within South Woodham Ferrers town centre, there are several free car parks. 
 
Children from within the Parish boundaries are eligible for Free School 
Transport.  You should reside the following distance from the School by the 
shortest available walking route, from your front gate (or property boundary) to 
the nearest School gate: 

1.5 miles, or more, for KS1 pupils (ages 5 or 6) 
2 miles, or more, for KS2 pupils (ages 7 to 10) 

Your child must also be baptised into the appropriate faith and your application  
supported by the Local Parish Priest.    
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School Uniform 

All uniform is available from Patricia’s, Trinity Square, South Woodham Ferrers – Tel: 01245 328847 
 
Girls - Winter      Boys - Winter 
Grey Cardigan with logo     Grey 'V' Necked Jumper with logo 
White Shirt       White Shirt 
Grey Skirt ('A' line plain or pleated) / Pinafore Dress Grey Trousers 
 (on or below knee)      School Tie 
School Tie       Black Regulation Shoes 
Black Regulation Shoes (max heel height 2 cm)  Grey Blazer with logo 
Grey Blazer with logo    Grey/Black Socks 
Grey/Black Tights/or White Long Socks    
                                           Plain Navy/Black Coat (No labels or motifs)   
 
Any gloves, scarves or winter hats must be plain navy/black (available from Patricia’s) 
Hair accessories must be plain and in school colours i.e. burgundy/grey/black.  Key Stage I 
children must have a Book Bag, Key Stage 2 children must have a School Backpack. 
 
Summer uniform should be worn throughout the Summer Term and up to half-term of the 
Autumn Term 

 

Girls Summer      Boys Summer 

Grey Blazer with logo     Grey Blazer with logo 
Maroon Striped Dress (On or below the knee)  Short Sleeved Shirt (white)  
Black Shoes (max heel height 2 cm)    Grey Trousers/Shorts 
White Ankle or Long Socks     Tie  
Maroon Legionnaire’s Hat KS1    Black Shoes 
Base Ball Cap KS2 only     Grey Ankle Socks   
        Maroon Legionnaire’s Hat KS1 
        Base Ball Cap KS2 only 

Sandals –  White, Navy or Black – with enclosed back and front (max heel height 2 cm) 
 

P.E. Kit - Boys & Girls 
Sky Blue Polo Shirt  
Maroon Shorts      School Track Suit  
Black Plimsolls       
Drawstring P.E. Bag         
               Black/Navy Regulation Swimsuit/Trunks/White School Swimming Hat 

   

It is very important that all items of clothing are clearly labelled, this includes P.E. Kit and Bag, 
outdoor clothing (coats/hats/gloves) and shoes.  Please remember to check your child’s 
plimsolls regularly as they grow out of these very quickly.  For young children please provide 
them with a spare set of underwear and socks/tights in case of emergency.  These should also 
be clearly labelled and kept in your child’s P.E. bag. 
 
Earrings and other jewellery are not to be worn under any circumstances.  A simple plain watch 
is allowed.  Hair must be tied back if it falls below the collar and clipped back if the fringe falls 
over the eyes.  Shaved patterns and unconventional hairstyles are not permitted under any 
circumstances. 



~ 20 ~ 

 
The School Curriculum 

 
 

‘St. Joseph’s is an outstanding school which is highly effective in providing Catholic 

education, ensuring excellent outcomes for pupils and providing leadership which gives a 

clear sense of   purpose and direction.’ 

(Section 48 Inspection 2016) 
 
 

‘Pupils value their time in school.  They are consistently well behaved and typically make 

good use of their time in lessons.  That are confident in their work and speaking to adults.’ 

 

‘Across the school you place an emphasis on high quality teaching meeting the needs of 

different pupils.’  

( Ofsted 2018) 

 

At St Joseph’s Primary school we carefully design, plan and implement a curriculum 
to provide balance for every pupil: 

At St Joseph’s Primary school it is our underlying belief that every child should feel 
valued and experience the feeling of success in a wide range of curriculum areas. We 
believe that through the curriculum we can impact on what is in children’s head and 
how they feel about themselves, so that they feel clever, confident and ready to tackle 
any challenge they may face. 

We have designed, organised and planned our curriculum to ensure every child 
receives an appropriate mix of academic and personal development, which means 
that in practice our curriculum places equal importance on core and foundation 
subjects with regular cross-curricular work. 

At St Joseph’s Primary school we place high priority on ensuring children’s physical 
and mental wellbeing are met. We understand that children will not be successful 
learners unless they are emotionally secure, therefore we carefully design our 
curriculum and adopt a flexible approach to timetabling to ensure that we can meet 
and respond to any issues which may arise. Children’s physical and mental wellbeing 
re as valued and important as academic development. 

 We carefully monitor children’s progress with their personal development and our 
well-planned and thoughtful approach to SMSC helps to ensure that every child is 
well cared for and supported. 

 Our balanced approach to the curriculum is not at the expense of high standards in 
core subject areas. High standards and enabling children to reach national 
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expectations and above is of vital importance if they are to succeed at the next stage 
of their education and go on to achieve full and happy lives and careers. 

 Our full and rich curriculum, with its excellent range of experiences, ensures that 
every pupil at St Joseph’s Primary School makes excellent progress both 
academically and personally. Our unique curriculum ensures that every child is given 
the opportunity to shine and flourish. 

 Our curriculum at St Joseph’s Primary school is carefully designed, organised and 
planned for depth of learning: 

At St Joseph’s Primary school our definition of progress is; the widening and 
deepening of essential knowledge, skills, understanding and learning behaviours.  We 
design, organise and plan our curriculum to ensure that children are not merely 
covering content but achieving a depth to their learning which enables them to use 
their skills and understanding in all areas of the curriculum. 

Our careful curriculum design and planning means that we build in many 
opportunities for repetition and practise opportunities for essential knowledge, skills 
and understanding in every subject. This ensures that children are able to revisit 
previous learning, which allows them to gradually develop a deeper understanding of 
the skills and processes within subjects, at their own pace and in the best possible 
way for each individual child. 

Our curriculum is meticulously designed and planned to move the nature of 
children’s thinking to a higher order deep level of understanding rather than just 
acquiring new facts and knowledge. 

At St Joseph’s Primary school we carefully design, plan and implement a curriculum 
which provides breadth for every pupil: 

At St Joseph’s Primary school careful analysis and discussion about our pupils’ 
backgrounds, life experiences and culture has helped us to design a curriculum with 
three key priorities underpinning every subject area. We believe that by focusing on 
the following key priorities our children will be ready to successfully meet the 
challenges of the next stage of their education and their lives. 

 Our curriculum priorities are: 

 Aspirations – we aim to provide experiences which show children the wide range of 
possibilities available for their future. 

1. Initiative - we aim to offer experiences which help them to become 
independent and resourceful learners. 

2. Environment – we aim to provide experiences which help our pupils value 
their environment and understand their responsibilities towards sustaining 
their local and global environment. 
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 We have designed and planned our curriculum to offer a range of experiences which 
contribute to every child receiving a full and rich curriculum.  The range of 
experiences we offer support and champion our culture and ensures that our children 
benefit from a full range of academic, spiritual, moral, social and cultural activities.  
These activities enrich their lives and those of our whole school community and 
make them proud of their British values and diverse society to which belong and play 
an active part. We are proud that our curriculum gives our children the skills, 
confidence and self-belief to lead a happy and fulfilled life by encouraging them to 
aim high and work towards their goals and dreams in life. 

The content of the curriculum the school follows in each subject can be found under 
Curriculum Maps on the school website. 

How to find out more about the curriculum: 

If you would like to find out more about the curriculum the school is following, 
please contact the Head Teacher or the Acting Head of School. All queries can be 
addressed via the School Office by calling: 01245 321828 or emailing:admin@st-
josephspri.essex.sch.uk 

The children are grouped in classes according to age: 

 
 Early Years Foundation  Key Stage 1  Key Stage 2 
 Pre-School    Year 1  Year 3 
 Reception Class   Year 2  Year 4 
         Year 5 
         Year 6 
 
The teacher of each class is responsible for the children’s work, although children 
may at times be working with other teachers and in other parts of the school. 
 
The Early Years Foundation Stage Curriculum is organised in to three prime and 
four specific areas of learning. Each area of learning is implemented through a 
range of adult led and child initiated activities.  Sustained child led play provides 
essential opportunity for staff to observe and assess the children’s learning and 
development.  Planned activities enable children to explore and investigate and to 
be active learners.  
 
 
Parents and carers are involved in the child’s learning and development through 
home/school links and opportunities to ‘Share Together’ in the Foundation Stage 
setting. 
 
The 2014 National Curriculum specifies programmes of study and attainment 
targets for children at different stages of their schooling.  Key Stage 1 of the 

https://www.stjosephscatholicprimaryswf.org/curriculum-maps
tel:01245%20321828
mailto:admin@st-josephspri.essex.sch.uk?subject=Curriculum%20Query
mailto:admin@st-josephspri.essex.sch.uk?subject=Curriculum%20Query
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National Curriculum is completed by the end of Year 2 and Key Stage 2 by the 
end of 
Year 6.  The curriculum is taught in the context of our identity as a Catholic 
school. 
 
 

Homework 
 

Children are given more formal homework in Years 2, 3, 4, 5 and 6.  However, all 
class teachers, including Reception Class, ask children to take books home 
regularly and, as the children gain confidence, lists of spellings and tables to learn 
will be given to the children. 
 
Parents are asked to support these activities fully and regularly and also to help 
when children are asked to find some information at home or to bring objects for 
study into school. 
 

 
Assessment 

 
Pupils are assessed both formally and informally across all areas of the 
curriculum, including Religious Education. 
 
Information from Pre-school settings, together with observations linked to typical 
behaviour of children from 40-60 months make entry assessment for each pupil.  
By the end of the Summer Term, a Profile for each child will be completed, where 
their level of development is assessed against the revised Early Learning Goals for 
each area of learning in the Foundation Stage curriculum. The Profile reflects a 
child’s knowledge, understanding and abilities and should indicate the child’s 
progress against expected levels of attainment in the Foundation Stage. 
 
At the end of Key Stage 1, Year 2 pupils undertake SATs (Standard Assessment 
Tasks) with Teacher Assessments in English, Mathematics and Science. 
 
At the end of Key Stage 2, Year 6 pupils take the SATs (Standard Assessment 
Tasks) in English and Mathematics alongside Teacher Assessment in English, 
Mathematics and Science. 
 
Year 3, 4 and 5 pupils undertake standardised tests in English and Mathematics.  
These tests are used alongside teacher’s own records of assessing pupil progress   
to inform teachers and parents of a child’s achievement. 
 
Reading tests are used in the school to assess word recognition and 
comprehension.  Pupil’s attainment in spelling is also tracked rigorously. 
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Parent-Teacher consultation takes place in November and April of each academic 
year. 
 
Parents are also encouraged to make appointments to see individual teachers after 
school.  Written reports are sent out before the end of the summer term.  There 
are also planned half-termly ‘drop in sessions’. 

 
 

Children with Special Educational Needs 
 

At St. Joseph’s Catholic Primary School, we embrace the fact that every child is 
different, and, therefore understand that the educational needs of every child is 
different; this is certainly the case for children with Special Educational Needs. 
We believe in participation for all and aim to be responsive to the diversity of 
children’s backgrounds, interests, experience, knowledge and skills. We monitor 
the progress of all learners through regular pupil progress meetings and continual 
assessment by teaching staff. 
 
We strive to enable all children to achieve at school and to meet their individual 
needs, we offer a range of extra provision as appropriate to the needs of the child 
in addition to quality first teaching in order to support learning as necessary. 
Children with identified special educational needs will have an individual Pupil 
Passport (previously known as an IEP). Within this plan your child will have 
targets based around their needs, these targets will be planned together with the 
child and the parents/carers. All targets should be SMART (Specific, Measurable, 
Achievable, Realistic, Time scaled) targets with the expectation that the child will 
achieve the target by the time it is reviewed.  
 
These plans are reviewed on a termly basis, a meeting will be scheduled with the 
child, parents/carers and Class Teacher/SENCo, which provide an opportunity 
for progress to be discussed in line with the agreed targets, success to be celebrated 
and concerns to be addressed. 
 
If your child has complex SEND they may have an EHC Plan (Education Health 
Care Plan) which means that a formal Annual Review will take place in addition 
to termly ‘One Plan/Pupil Passport/Pupil Profile’ meetings in order to discuss 
your child’s progress. External Professionals will be invited and a formal report 
will be written. This can also be done at a six monthly interim review if changes 
to circumstances occur or concerns arise.  
 
The school Special Education Needs Co-ordinator is Mrs. Hull who is responsible 
for the implementation of the school’s policy. 
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More Able Children 
 

The class teacher differentiates work according to individual pupil ability.  In 
addition, to this, extension activities are provided for certain groups of children 
outside the classroom.  In Year 6 gifted children have the opportunity to attend a 
range of workshops with similar ability children within the town of South 
Woodham Ferrers. Children across the school who demonstrate talent in P.E. are 
invited to take part in extended P.E. opportunities in conjunction with the local 
Secondary School. 
 
Miss. McGonagle is the gifted and talented leader for the school.   
 
St. Joseph’s is also a designated Gifted and Talented hub school for Excellence 
East, providing extra-curricular opportunities for children in the Chelmsford and 
South Woodham Ferrers area. 
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Religious Education 

 
In common with other schools in the Diocese, the School follows the 2012 ‘Come 
and See’ Religious Education Programme which encourages parental involvement. 
Parents are informed of termly topics based on the themes of the programme: 
 

Term 1:  Domestic Church, Baptism and Confirmation, Advent and      
                  Christmas 
Term 2:  Local Church, Eucharist, Lent and Easter. 
Term 3:  Pentecost, Reconciliation and the Universal Church. 

 
Via a planned process, the teacher helps the child to: 
 
Search-Explore: This is the introduction to the topic where the children’s life 
experiences are explored and reflected upon. 
 
Revelation-Reveal : This is the heart of the programme where knowledge and 
understanding of the Catholic faith is revealed through the Word in Scripture, 
prayers and Christian living. 
 
Response-Respond : This is where the learning is assimilated, celebrated and 
responded to in daily life. 
 
 
Central to the programme is Christian belief in Jesus Christ, Word and 
Revelation of God. 
 
 
The Parish Priest celebrates Mass for the school.  Parents and Parish are welcome 
to join us for Masses and assemblies. 
 
The School aims to link home, School and parish communities in order to 
promote the development of each child in his/her relationship with God. 
 
It is the school’s policy that all children are taught in accordance with Catholic 
Doctrine and participate fully in the religious life of the school.  However, parents 
have the right to withdraw their child from Religious Education. 
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Pastoral Care and Discipline 
 
 

The School is a community in which behaviour is based on mutual respect and 
consideration for others.  Children are organised in houses in Key Stage 2 and are  
encouraged to support their houses through their behaviour and work effort for 
which team points are awarded.  The class teacher who knows the child well, is 
responsible for the care and control of the children in his/her class.  The emphasis 
is on affirming good behaviour. 
 
 
Sanctions may, however, be used at times.  These include extra work, loss of 
break or privileges.  Particular problems may be referred to the Acting Head of 
School or the Executive Head Teacher. 
 
 
Children and/or parents are urged to notify any member of staff or the Acting 
Head of School if they believe any form of bullying is taking place. 
 
 
The values, standards and attitudes of the School community are made clear to 
the children by example and discussion so that they are absorbed by them and 
made their own.  Rules are made governing behaviour within the school, the 
playground, and the games field.  If a child displays persistent anti-social 
behaviour, consultation is arranged between the teacher and parents so that an 
attempt can be made to correct the matter. 
 
 
Child Protection Policy – Parents are advised that the School has a Child 
Protection Policy.  In certain circumstances, outside agencies may become 
involved if the well-being of a child is a concern. 
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Safeguarding & Child Protection Practice & Guidelines for St Joseph’s 
Catholic Primary School 

 
Under Section 175 of the 2002 Education Act: 
 
“A duty is placed on the School and the governing body to protect and promote 
the welfare of children.” 
 
At St. Joseph’s School we are committed to promoting the safety and well being 
of the children within our community in accordance with the following guidance: 
    

 Keeping Children Safe in Education (DfE, 2018)  

 Working Together (HMG, 2018)  

 Education Act (2002) 

 Effective Support for Children and Families in Essex  (ESCB, 2017)  

 Counter-Terrorism and Security Act (HMG, 2015) 

 Serious Crime Act 2015 (Home Office, 2015) 

 Children and Social Work Act (2017) 

 Sexual Offences Act (2003) 

 Education (Pupil Registration) Regulations 2006 

 Information sharing advice for safeguarding practitioners (HMG, 2018)  

 Data Protection Act (2018)    

 What to do if you're worried a child is being abused (HMG, 2015)  

 Searching, screening and confiscation  (DfE, 2018)  

 Children Act (1989) 

 Children Act (2004) 

 Preventing and Tackling Bullying (DfE, 2017) 

 Female Genital Mutilation Act 2003 (S. 74 - Serious Crime Act 2015) 

 Sexual violence and sexual harassment between children in schools and 
colleges (DfE, 2018) 

 Promoting positive emotional well-being and reducing the risk of suicide 
(ESCB, 2018) 

 Keeping pupils and staff safe – management of behaviour in schools, 
including use of physical contact and restrictive / non-restrictive physical 
intervention to address difficult and harmful behaviour (ESCB, 2018)  
 

If there is any cause for concern over the well being of a child within our School 
community, all staff, pupils, volunteers and parents should be aware of who to 
contact within the School staff. 
 
 The designated person for Safeguarding and Child Protection issues within 

St. Joseph’s School is Mrs Ginzler-Maher. 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
http://www.escb.co.uk/Portals/67/Documents/professionals/EffectiveSupportBooklet2017v5-FINAL.pdf
http://www.legislation.gov.uk/ukpga/2015/6/contents
https://www.gov.uk/government/collections/serious-crime-bill
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
http://www.legislation.gov.uk/ukpga/2018/12/pdfs/ukpga_20180012_en.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/623895/Preventing_and_tackling_bullying_advice.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/667862/Sexual_Harassment_and_Sexual_Violence_-_Advice.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/667862/Sexual_Harassment_and_Sexual_Violence_-_Advice.pdf
https://schools.essex.gov.uk/pupils/Safeguarding/Emotional_Wellbeing_and_Mental_Health/Documents/Promoting%20Positive%20Emotional%20Well-being%20and%20Reducing%20the%20Risk%20of%20Suicide%20-%20Autumn%202018.pdf
https://schools.essex.gov.uk/pupils/Safeguarding/Emotional_Wellbeing_and_Mental_Health/Documents/Promoting%20Positive%20Emotional%20Well-being%20and%20Reducing%20the%20Risk%20of%20Suicide%20-%20Autumn%202018.pdf
https://schools.essex.gov.uk/pupils/Safeguarding/Behaviour_Management/Pages/default.aspx
https://schools.essex.gov.uk/pupils/Safeguarding/Behaviour_Management/Pages/default.aspx
https://schools.essex.gov.uk/pupils/Safeguarding/Behaviour_Management/Pages/default.aspx
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 In the case of her absence or unavailability the deputy designated person is 
Mrs. Webster or Miss. Mowbray. 

 The School Governor with responsibility for Safeguarding and Child 
Protection concerns is Mr. Simon Burwood. 

 
All staff have under gone safeguarding awareness training and have been alerted 
to the signs and symptoms of abuse or neglect in children. 
 
If a child discloses any concerning information to an adult working within the 
school, the adult is asked not to question the child or comment on the disclosure.  
The Designated Child Protection Lead is informed as soon as possible and a 
factual record of the child’s disclosure is made.  As a School we then follow the 
guidelines in the S.E.T. procedure. 
 
All concerns which are brought to the attention of the designated person are 
recorded confidentially as is recommended by the Essex Safeguarding Children’s 
Board. 
 
A full copy of our Safeguarding and Child Protection Policy is available from the 
School office on request.  This policy will be reviewed on an annual basis.  
 
 

Educational Visits 
 

Year 6 children are taken on a residential educational visit for one week and their 
termly work will usually be planned to incorporate this visit into the curriculum.   
The purpose of these visits is also to prepare the children for their imminent 
change to secondary School and to help them to be more self-reliant.  The Local 
Authority rules and regulations pertaining to educational visits are followed. 
 
There is a shorter School journey in Year 5 the purpose of which is to prepare the 
children for the longer residential trip, as well as to provide a range of interesting 
educational activities.  Year 5 usually stay for three days at a regional education 
centre. 
 

Essex County Council’s ‘Essex Outdoors’ team have designed a KS2 ski visit 
opportunity for Essex Primary / Junior schools, which our school took part in for 
the first time last year. This is a highly valuable educational visit and is NOT a 
holiday! This course will enable pupils to meet Outdoor Adventurous Activity 
outcomes within the new National Curriculum as well as gaining a whole host of 
personal and social benefits. The trip is a wonderful opportunity to increase their 
independence and enjoyment of the beautiful outdoor environment in the 
mountains of Switzerland and France. Pupils will develop new skills and 
experiences with friends from our school and meet and make new friends from 
other schools. 
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The School places considerable emphasis on other educational visits.  Every class 
participates in day excursions to places of interest during the academic year.  
There is usually one every term.   
 
In addition, there are occasionally workshops for children in, for example, music 
and drama provided by outside professionals in School time. 
 
The School offers weekly Forest School activities, in a local South Woodham site, 
to allocated classes during School hours. These sessions allow children 
opportunities to engage in open ended, holistic activities in a natural environment, 
with a trained Forest School practitioner.  

 
Extra Curricular Activities 

 
Such activities take place during the lunch hour or after school.  Children are able 
to take advantage of activities in Art, Music, Netball, Football, Athletics, 
Bootcamp, Hockey, Choir, Cross Country, Mindfulness, Booster Groups, 
History, KS1 Multi-Skills, Recorder, Homework, Science Art, Swimming, 
Rounders, French, Spanish, Sewing, Tennis and Taekwondo. 
 
Where necessary, parents are asked to contribute to the cost of these activities 
although all clubs run by class teachers are free. 
 
 

Valuables 
 

It is inadvisable for pupils to bring large sums of money or items of value to 
school.  On occasions when money must be brought to School then it should be 
put into a named envelope and handed in for safekeeping to the School office. 
Mobile phones, PSP’s, ipods etc. are not permitted in school.  In exceptional 
circumstances and with the expressed authorisation of the Acting Head of School 
or the Executive Head Teacher, a mobile phone may be allowed for children in 
Year 6 only. 
 
 

Eating At School 
 

Break-times:  Children are permitted fruit and/ or a healthy snack for 
consumption at break-time.  All litter must be placed in compostible or recycling 
litter bins.  The School Council operates a ‘Healthy Tuck Shop’ that sells fruit, 
fresh juices, dried fruit and wholemeal toast.  AYear 5 business enterprise called 
‘Fruit to Suit’ also sell healthy snacks during breaktime.  
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Lunch-times: School dinners are provided at a cost of £2.20 per meal for Key Stage 
2 children.  Key Stage 1 children are provided with a free school meal. 
Children bring in healthy packed lunches.  Sweets, crisps chocolate bars and fizzy 
drinks are not permitted. 
 
Breakfast Club:  A Breakfast Club is provided every day from 7.30 a.m. until 8.45 
a.m. at a cost of £4.00 per child.  Initially there will be 16 places on offer with 
potential for more as demand dictates.  Children will partake in a range of 
activities and will be provided with a choice of cereals, toast, juice and milk.  
Some days the children will have extra options. 
 
We are committed to providing quality childcare for your children.  Places can be 
pre-booked for up to half a term in advance through the school office or the online 
booking form available on MyEd under ‘My Student Forms’. 
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Charging and Remissions Policy 

 
The School charges parents for the following: 
 
Activities in School Hours: 
 

(a) Music Tuition - Where individual teaching is given charges will be made 
for tuition fees and any necessary sheet/book music. 

(b) Trips Out of School – Voluntary contributions will be requested to cover 
costs and should costs not be recovered, the School reserves the right to 
cancel the events. 

(c) Club/Voluntary Activities – Activities which have awards attached will 
have these award costs recovered as voluntary contributions.  In the 
event of insufficient contributions being made the School will either 
cancel the activity or not make awards. 

 
Payments to the school are to be made via the secure online system ParentPay. 
 
Activities Outside School Hours 
(or activities both inside and outside where the majority of hours are outside)  
Charges may be levied. 
 
 
Remissions 
The School will endeavour to continue to offer support to those families who 
through personal financial constraints cannot fund or fully fund events either 
through voluntary contributions or compulsory payments (for out of School 
activities).    
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Communications 
 

The School will communicate with parents via: 
 
 

Home/School Books 
MyEd App 

Weekly Newsletters 
Written Letters (from teachers/Headteacher) 

Verbal Messages 
(only when written message is impractical or to slow) 

Parent Evenings 
Parent Workshops 
Cancellation Slips  

(where possible these will be issued in advance if clubs are cancelled) 
PTA Notice Board 

Parentmail 
School Website: www.stjosephscatholicprimaryswf.org 

 
 
Parents will please communicate with the School to explain: 
 
Absences:  Due to illness, etc.  
  
Please telephone the School first by 9.00 a.m. , stating why your child will not be 
in school that day and confirm the reason in writing upon your child’s return to 
school. 
If we do not receive a phone call by 9.30 a.m. we will phone to find out why your 
child is absent from school. 
Persistent lateness or unauthorised absences will be referred to the Education 
Welfare Officer.  Children arriving in school after 8.55 a.m. will be marked as late 
and children arriving after 9.25 a.m. will be marked with an unauthorised absence. 
 
 
Request for Extra Holidays in Term Time 
 
As from September 1st, 2013, due to statutory changes in the Education Regulations 
2006 Section 7, Headteachers may no longer grant any leave of absence during 
term time.  Leave of absence will only be considered under ‘very exceptional 
circumstances’ and family holidays do not come under this criterion.  Any 
holidays taken will be classed as unauthorised absence.  The Local Authority may 
then issue a penalty notice with a fine of £60 per child, per parent/person with 
parental responsibility, being levied. 



~ 34 ~ 

 
  

Complaints Procedure 
 

St. Joseph’s School emphasises the partnership between parents, church and 
School and the majority of concerns are to be dealt with through informal 
contacts, usually with the class teacher and, sometimes, the Acting Head of 
School or the Executive Head Teacher.  However should the problems not be 
resolved in this way a formal complaint may be made in writing to the Chair of 
Governors via the School address. 
 
A detailed policy is available on our School Website 
(www.stjosephscatholicprimaryswf.org), or a copy can be obtained from the 
school office. 
 
 
  
 

http://www.stjosephscatholicprimaryswf.org/

